	TUNU    AGRIPRODUCTS   AND    CONSULTANCY LTD

	P.O.Box 39844, Pugu - Tanzania

Mob: 0754 749 382, 0742479604

	

[image: image1]


	EmailS: info@tunuagriproducts.co.tz ceo@tunuagriproducts.co.tz 




Living Wage and Benefits Policy
1. Policy Statement
Tunu-ApC is committed to paying living wages that enable all employees and contracted workers to meet basic needs with dignity. This policy aligns with Tanzania's minimum wage requirements and aligns with ILO conventions on fair compensation and decent working conditions.



2. Scope
Applies to:

· All permanent, temporary, and seasonal employees

· Contract workers in our supply chain (farmers, processors)

· Part-time staff working >20 hrs/week



3. Living Wage Standards
A. Compensation
· Base Wage:  Starting with minimum and above Tanzania minimum wages
· Annual Review: Adjusted for inflation 

· Payment: Monthly via bank transfer (no cash payments)

B. Working Hours
	Category
	Standard
	Overtime (1.5x)
	

	Regular
	48 hrs/week
	After 9 hrs/day
	

	
	
	
	


C. Leave Benefits
	Benefit
	Eligibility
	Duration
	Pay

	Sick Leave
	After probation
	14 days/year
	100%

	Annual Leave
	After 2 year
	21 days
	100%

	Maternity
	6+ months tenure
	12 weeks
	100%

	Paternity
	1+ year tenure
	7 days
	100%

	Long Service
	After 3 years
	+3 days/year
	100%


D. Additional Provisions
1. Rest Days:

· 1 full day/week (minimum 24 consecutive hours)

· 30-minute daily breaks for 6+ hr shifts

2. After 3 Years Service:

· Salary Increase: 10% above living wage benchmark

· Additional Leave: +3 paid vacation days annually

· Retention Bonus: 1 month salary (paid every 3 years)



4. Implementation
A. Responsibilities
	Role
	Duties

	HR Manager
	Wage calculations, leave tracking


B. Monitoring
· Quarterly audits by independent third-party (e.g., Fair Labor Association)

· Anonymous surveys to assess living wage adequacy



5. Non-Compliance
1. Corrective Actions:

· Immediate back-pay for wage gaps

· Suspension of managers violating policy

· Termination for repeat offenses

2. Reporting:

· Whistleblower hotline: +255 754 749 382

· Email: info@tunuagriproducts.co.tz


6. Policy Review
Reviewed every 2 years with Tanzania wages regulations
Effective Date: 22/05/2025
Next Review: July 2026

Approved by:
Dr. Domina Esther Mbela Nkuba (PhD)
CEO, Tunu Agriproducts and Consultancy Ltd.

Contact:
info@tunuagriproducts.co.tz | +255 742 479 604
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